
Setting up Activity: 
Summer 

In order for EMS to capture attendance for a six hour program, sites 
MUST create an activity that is six hours long and enroll all students in 
the program in that activity.  

 
 

 

 

 

Ensure your activity is 6 hours long, 
the activity can be longer than six 
hours but not shorter than six hours. 

Schedule: Every activity 
must have a schedule. 

1. Set the begin date and an end date of the activity. 
Activities can be yearlong, semester based, tied to 
the grading period or just a few weeks. 
2. Select the Begin and End times for each day that 
the activity meets. Activity times MUST be 6 hours 
long for summer activities. 
3. When you have finished click the yellow “Add 
Multiple Dates” tab 


